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Finance Division 

Budget Development 

 

 
Peoplesoft 

BUDGET TRANSACTION DETAIL and BUDGET STATUS SUMMARY Reports 

(Access Request Form) 

 

 

Central Office or School Site’s (name): ______________________________________________  

DeptID(s):______________  
 

1) Access Request (for):  

Employee name: _____________________________________________________________  

Job Title: ___________________________________________________________________  

Employee Identification Number (6 digit):________________________________  

2) Access Request (for):  

Employee name: _____________________________________________________________ 

Job Title: ___________________________________________________________________ 

Employee Identification Number (6 digit):________________________________  

3) Access Request (for):  

Employee name: _____________________________________________________________ 

Job Title: ___________________________________________________________________ 

Employee Identification Number (6 digit):________________________________  

Request Authorization (by):  

Administrator name: (please print): _______________________________________________  

Job Title: ____________________________________________________________________ 

Administrator signature: ________________________________________________________  

 

*Send completed / signed form to Kara Lee (Budget Development) at  

klee1@sandi.net, or Fax: (619) 725-7770 

 

 

Rev. 8/28/2017 


